
 
 

 
 

 
 

 

HALTON DISTRICT SCHOOL BOARD  
J.W. Singleton Education Centre, 2050 Guelph Line, Burlington, Ontario 

Wednesday, September 15, 2010 
Public Session:  7 p.m.    (Private Session: 6 p.m.) 

P U B L I C    S E S S I O N    A G E N D A 
 

1.0 – Opening estimated time page 
1.1 Welcome, Call to Order and Roll Call 2 mins. 
1.2 Approval of the Agenda  3 mins. 
1.3 Declarations of Possible Conflict of Interest  2 mins. 

2.0 – Delegations to the Board 
2.1 Presentations 10 minutes each presentation 
 2.1.1 “Free the Children”  (Maran Stern, Executive Director) 
2.2 Delegations 5 minutes each (info distributed to trustees only) 
2.3 Acknowledgement of Delegations by the Chair 

3.0 – Ratification / Action estimated time page 
3.1 Minutes of the Regular and Special Meetings  5 mins 

3.1.1 Halton District School Board Meeting, September 1, 2010 page 2 
3.2 Approval of Business Transacted in Private Session 3 mins. 
3.3 Order Paper 2 mins. page 8 
3.4 Action Items 10 mins. ea. 

3.4.1 Safe Schools Policies (Report 10150)  O. Bartnicki  page 12 
 

4.0 – Communication to the Board estimated time page 
4.1 Student Trustee Reports 5 mins. 
4.2 Information Items (including Notices of Motion and future actions) 10 mins. ea 

For Information 
4.2.1 Palermo Public School Walking Routes – Update (Report 10147)  S. Parfeniuk page 33 
4.2.2 McKenzie-Smith Bennett Update (Report 10146)  G. Cullen  to be distributed 

4.3 Committee Reports 10 mins. 
4.4 Director’s Report  

4.4.1 EQAO Update (R. Peden) verbal report 
4.4.2 Full-time JK/SK Programs Update (M. Zonneveld) verbal report 
4.4.3 Monitoring Reports -- Executive Limitations IIC: Financial Condition page 36 
4.4.5 Other: 

4.4.5.1 Upcoming Items  
• Draw-down of Reserves (ELP)  
• Good Neighbour Policy (October 2010) 
• Food for Thought (October 2010) 
• EQAO (October  2010) 

4.5 Communications from the Chair 5 mins. 
4.6 Trustee Questions and Comments 10 mins. 
 

5.0 – Adjournment  
5.1 Motion to Adjourn 
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HALTON DISTRICT SCHOOL BOARD   
Wednesday, September 1, 2010 
7 p.m. – Public Session M I N U T E S 

1.0 -- Opening 
1.1 Welcome, Call to Order and Roll Call 
1.2 Approval of the Agenda 
1.3 Declarations of Possible Conflict of Interest 
2.0 – Communication to the Board 
2.1 Presentations 
2.2 Delegations 

2.2.1  
2.3 Acknowledgement of Delegations by Chair  
3.0 – Ratification / Action 
3.1 Minutes of the Regular and Special Meetings  

3.1.1 Meeting of the Halton District School Board, June 16, 2010 
3.2 Ratification of Business Transacted in Private Session 
3.3 Order Paper  
3.4 Action Items 

3.4.1 Policy, Governance & By-law Report (G. Ockenden / D. Vrooman) – Report 10123 
3.4.2 Summer Authority (G. Cullen) – Report 10112 
3.4.3 2010-11 Budget (S. Parfeniuk) – Report 10104 
3.4.4 Operational Plans (W. Joudrie) – Report 10113  

4.0 – Communication to the Board 
4.1 Student Trustee Reports 
4.2 Information Items (including Notices of  Motion and future actions) 

For action August 25, 2010 
4.2.1 Native Student Self-Identification (Y. Obeng) – Report 10126 
4.2.2 Equity and Inclusive Education Policy (Y. Obeng) – Report 10129 
For information: 
4.2.3 Safe Schools (O. Bartnicki) -- Report 10115  
4.2.4 Transportation Issues (SHSM/Late Buses) – (S. Parfeniuk) -- Report 10117  
4.2.5 Growing Success (J. Blackwell) -- Report 10114  
4.2.6 Admin Procedure: Community Consultation Plans (J. Blackwell) – Report 10128 
4.2.7 Special Education Plan Revisions – (D. Boag) – Report 100132 

4.3 Committee Reports  
4.4 Director’s Report 

4.4.1 Governance Policy Revisions (Report 10125) 
4.4.2 Board Correspondence 
4.4.3 Full-time JK/SK Programs Update (M. Zonneveld) 
4.4.4 Monitoring Reports 

4.4.4.1 Supervisory Officer Hiring (W. Joudrie)  Report 10120 
4.4.4.2 Budgeting/Financial Planning (S. Parfeniuk)  Report 10118 

4.4.5 Other 
4.4.5.1 Upcoming Items 

• Transportation Issues 
• Draw-down of Reserves re: ELP 
• Centre for Skills Development & Training 
• Food for Thought (Fall 2010) 
• “Save the Children” (presentation Fall 2010) 

4.5 Communications from the Chair 
4.6 Trustee Questions and Comments 
5.0– Adjournment 
5.1 Motion to Adjourn 
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Halton District School Board 
Wednesday, September 1, 2010 
 
Present:  K. Bateman-Olmstead, D. Danielli, M. Dilly (late), J. Hames, J. Hlusko, B. Jones, G. Ockenden, 

P. Russell, G. Tuck Kutarna, D. Vrooman  
 

Agenda Item 1 
1.1 Call to Order 

J. Hames called the meeting to order at 6:04 p.m. noting regrets from P. Ellis, and the anticipated 
arrival from M. Dilly at approximately 7:30 p.m. 

M10-0178 J. Hames / P. Russell   
Be it resolved that the Halton District School Board move into Private Session.  

Carried. 
The Board rose from Private Session at 6:40 p.m.  Public Session was called to order at 7:01 p.m. 

There were no declarations of conflict of interest. 

1.2 Approval of the Agenda 
M10-0179 P. Russell / J. Hlusko  

Be it resolved that the Halton District School Board amend the agenda for August 25, 
2010, to remove the presentation from “Free the Children’ (to a future meeting date), 
and that the agenda be approved as revised. 

Carried. 
Agenda Item 2 
2.1 Presentations 

Kathy Mills, representing the Centre for Skills Development & Training, provided trustees with 
an update regarding the latest initiatives at the Centre. 

2.2 Delegations 
Su Sunner presented a delegation regarding transportation issues relating to Palermo Public 
School.  The Chair thanked her for the delegation. 

Agenda Item 3 
3.1 Approval of the Minutes  

M10-0180 D. Vrooman / B. Jones   
Be it resolved that the minutes for the Meeting of the Halton District School 
Board for July 7/August 25, 2010 be approved as distributed. 

Carried. 
M10-0181 D. Vrooman / P. Russell  

Be it resolved that the minutes for the Special Meeting of the Halton District 
School Board for August 25, 2010 be amended to clarify comments made by  
D. Danielli’s (Item 4.6) and that the minutes be approved as distributed. 

Carried. 
3.2. Ratification of Business Transacted in Private Session 

M10-0182 J. Hames / J. Hlusko  
Be it resolved that the Halton District School Board accept the tender from 
Everstrong Construction Ltd. in the amount of $9,865,000.00 (original tender price 
of $10,415,00 less $550,00 for solar panel installation)(excluding HST), as 
contained in Tender No. T10-46 for the construction of the ERA 108 (Burlington) 
Elementary School at 2474 Sutton Drive in Burlington, Ontario. 

(continued) 
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Halton District School Board  (September 1, 2010) page 2 
 

M10-0182 J. Hames / J. Hlusko  (continued) 
Be it resolved that the Halton District School Board approve a budget of 
$13,076,198.00 for the construction of ERA 108 (Burlington)Elementary School 
and that this project be financed by the Education Development Charge Reserve in 
the amount of $1,718,565 and Full-Day Kindergarten Funding in the amount of 
$1,330,839.00 and through the issuance of long-term debt with NPP (New Pupil 
Places) Funding in the amount of $8,550,190.00 and PCS (Primary Class Size) 
Funding in the amount of $1,476,111.00 subject to Ministry approval. Carried. 

M10-0183 J. Hames / P. Russell  
Be it resolved that the Halton District School Board accept the tender from Dol 
Turf Restoration Ltd. in the amount of $858,925.96 as contained in Tender No. 
T10-48 for Nelson High School in Burlington, Ontario. 
Be it resolved that the Halton District School Board approve to cost share 50% of 
the Nelson Stadium Playing Field project with the City of Burlington, pending 
City of Burlington approvals. 
Be it resolved that the Halton District School Board approve a budget of  $500,000 
for the turf replacement and that this project be financed through Capital Renewal 
($500,000), as identified in the 2009-2010 Capital Renewal Project List (February 
3, 2010), subject to the City of Burlington approval of $500,000 towards the 
Nelson Stadium Playing Field. Carried. 

3.3. Order Paper 
The Chair called attention to the Order Paper. 

3.4. Action Items 
3.4.1. McKenzie-Smith Bennett Public School  

The Chair, G. Ockenden passed the gavel to speak to Report 10135.  G. Cullen also 
assisted, responding to trustee questions relating to the expenditures proposed for 
McKenzie-Smith Bennett Public School. 
M10-0184 G. Ockenden / D. Vrooman  

Be it resolved that, pending the sale of the 2.56 acres of land at McKenzie-Smith 
Bennett Public School, and pending Ministry of Education approval, the Halton 
District School Board will take from the October 16, 2009 Capital Renewal 
Request List for McKenzie-Smith Bennett Public School, $185,600 (excluding 
$200,000 identified on the third line from the bottom of page 3), and move it to 
the top of the Board’s priority list for completion. 

D. Danielli asked for more information regarding the capital request list, and indicated 
it would be her preference to defer the matter to November. 
M. Dilly joined the meeting at 7:46 p.m. 
M10-0185 D. Danielli / G. Tuck Kutarna  

Be it resolved that the aforementioned motion be deferred to the first Board 
meeting in November 2010. 

Defeated on a tie. 
With the defeat of the motion to defer, discussion resumed on the main motion. 
J. Hlusko asked it be noted her opposition to this motion, citing this as a matter in 
which trustees have no jurisdiction. 
G. Ockenden asked for a recorded vote on the motion. 
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Halton District School Board  (September 1, 2010) page 3 
 

M10-0184 G. Ockenden / D. Vrooman  
Be it resolved that, pending the sale of the 2.56 acres of land at McKenzie-Smith 
Bennett Public School, and pending Ministry of Education approval, the Halton 
District School Board will take from the October 16, 2009 Capital Renewal 
Request List for McKenzie-Smith Bennett Public School, $185,600 (excluding 
$200,000 identified on the third line from the bottom of page 3), and move it to 
the top of the Board’s priority list for completion. 

G. Tuck Kutarna expressed her concern regarding the link of the sale of the property to 
the expenditures for the capital renewal list. She indicated her intent to bring forward an 
amendment, should G. Ockenden not accept the following as a friendly amendment. 

M10-0184 (a) G. Tuck Kutarna / D. Danielli  
Be it resolved that the capital renewal list at McKenzie-Smith Bennett Public 
School totaling  $185,600 (excluding $200,000 identified on the third line from 
the bottom of page 3 on the Capital Renewal Request List of October 16, 2009)), 
be moved to the top of the Board’s priority list for completion. 

Defeated. 
Again, discussion moved to the main motion.  P. Russell suggested a friendly amendment 
to remove the final phrase of the motion, so the revised motion would read: 
M10-0184 G. Ockenden / D. Vrooman  

Be it resolved that, pending the sale of the 2.56 acres of land at McKenzie-Smith 
Bennett Public School, and pending Ministry of Education approval, the Halton 
District School Board approve items from the October 16, 2009 Capital Renewal 
Request List for McKenzie-Smith Bennett Public School totaling $185,600. 

D. Vrooman and K. Bateman-Olmstead indicated their intent to refer the matter to an 
ad hoc committee to review, with the committee to meet prior to September 15, 2010. 
M10-0184 K. Bateman-Olmstead / D. Danielli  

Be it resolved that the aforementioned matter be referred to an ad hoc Facilities 
committee chaired by Superintendent Gerry Cullen, for discussion regarding 
costs, funding and priorities. Defeated. 

Again, discussion moved to the main motion.  G. Tuck Kutarna suggested a friendly 
amendment to add in all capital renewal items for McKenzie-Smith Bennett Public School.: 
M10-0184 G. Ockenden / D. Vrooman  

Be it resolved that, pending the sale of the 2.56 acres of land at McKenzie-Smith 
Bennett Public School, and pending Ministry of Education approval, the Halton 
District School Board approve outstanding  items from the October 16, 2009 
Capital Renewal Request List for McKenzie-Smith Bennett Public School, up to 
a total of $185,600. 

B. Jones  yes J. Hlusko  no 
K. Bateman-Olmstead  yes 
P. Russell  yes 
D. Danielli  yes 
D. Vrooman  yes 
M. Dilly  yes J. Earl yes 
G. Tuck Kutarna  yes H. Khan yes 
J. Hames  yes 
G. Ockenden  yes Carried. 
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Halton District School Board  (September 1, 2010) page 4 
 

3.4.2. Palermo Public School Walk-to Distances 
K. Bateman-Olmstead spoke to Report 10139 and responded to trustee questions. 

M10-0186 K. Bateman-Olmstead / M. Dilly  
Be it resolved that the Halton District School Board re-evaluate the walking 
distance to Palermo Public School  without utilizing the “Nature Trail” as a 
feasible walking route for measurement purposes as this Nature Trail does not 
meet the Halton District School Board 2010 Transportation Policy Guidelines 
“shortest, safest, walking route along road or walkway” and, 
THAT alternate walk-to routes for Palermo Public School be established using 
the “paved sidewalks” as intended by the Town of Oakville and, 
THAT the families living out-side of the newly established walk-to distance be 
provided transportation to Palermo Public School. 
 

M10-0187 K. Bateman-Olmstead / D. Vrooman  
Be it resolved that the Halton District School Board defer the motion until the 
next Board meeting. 

Carried. 
3.4.3. Good Neighbour Policy  

K. Bateman-Olmstead spoke to Report 10143 and responded to trustee questions. 
M10-0188 K. Bateman-Olmstead / D. Vrooman  

Be it resolved that the HDSB establish a “Good Neighbour” Policy for Oakville 
and other municipalities as deemed appropriate, and that this policy ensure that 
neighbours living “next to” and “with-in” the direct vicinity of a Public School 
Site be consulted at the initial stages of any “new school build” and; Be it 
resolved that reasonable input from community members be considered prior to 
the completion of any extensive, costly architectural work. 

P. Russell asked for consideration to defer this motion, referring it to the 
Program and Accommodation Committee. 

G. Tuck Kutarna indicated her desire to see the motion come back without the 
distinction reference “Oakville” and the “other communities”, instead stating 
“Halton”. 

M10-0189 P. Russell / D. Vrooman  
Be it resolved that the Halton District School Board refer the aforementioned 
motion to an upcoming Program and Accommodation Committee meeting. 

Carried. 
Agenda Item 4 
4.1 Student Trustee Reports 

Haniya Khan and Jason Earl provided their first Student Trustee update, including highlighting 
their first Student Senate meeting (September 21), and plans to integrate ideas from the student 
trustee handbook – a provincial initiative which they were involved with during the summer. 

4.2 Information Items (including Notices of Motion) 
4.2.1 Portable Inspections  

G. Cullen spoke to Report 10138 and responded to trustee questions. 

K. Bateman-Olmstead left the meeting at 9:43 p.m. 
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Halton District School Board  (September 1, 2010) page 5 
 

4.3 Committee Reports 
P. Russell provided an update regarding OPSBA events and upcoming meetings. 
G. Tuck Kutarna commented on the amount spent on a recent by-law review totalling approximately 
$10,000 for legal consultation and expertise of a parliamentarian. She asked if the Board could create 
a process to approve spending within committee structures.  P. Russell agreed saying she did not 
object to the spending to review the by-laws, but suggested workplans in place for committees prior 
to the assignment of funds. 

4.4 Director’s Report 
4.4.1  Capital Update 

G. Cullen provided an update on capital projects currently underway in the Board. 

M10-0190 M. Dilly / G. Tuck Kutarna  
Be it resolved that the Halton District School Board extend the meeting beyond 
10 p.m. 

Carried. 
4.4.2  Full-time JK/SK Programs -- Update 

M. Zonneveld provided an update on issues relating to the full-day Kindergarten programs for 
4- and 5-year olds, and responded to trustee questions. 

4.4.3  Monitoring Reports 
There were no monitoring reports. 

4.4.4  Director’s Report 
D. Euale provided a brief thank you to the trustees, both individually and collectively for his 
appointment to the role of Director of Education.  He commented on the past leadership of 
Wayne Joudrie and expressed his desire to continue to represent the students of Halton. 

4.5 Communication from the Chair 
G. Ockenden expressed his thanks to staff and trustee colleagues for their indulgence in the first 
Board meeting for D. Euale, the two student trustees, and himself as the new Chair. 

4.6 Trustee Questions and Comments 
D. Danielli commented on the “Free the Children” presentation rescheduled to September 15. 

J. Hames asked for clarification regarding the idling practices for school buses, and how it was 
regulated. S. Parfeniuk responded outlining the 3-minute idling regulation in the contract with 
student transportation providers. D. Vrooman asked a subsequent question. 

Agenda Item 5 
M10-0191 P. Russell  / J. Hames  

Be it resolved that the Halton District School Board adjourn at 10:26 p.m. 
Carried. 

 

 

 

 

 
 
.......................………………..... Recorder  ……......……….............................Chair 
 



 

Wednesday, September 15, 2010 
(Items shaded and/or marked in bold have been completed and will be deleted from the list prior to the next edition.) 

 

ORDER PAPER  
Motion # Resolution Responsibility 
 
M06-0230 

Be it resolved that the Halton District School Board allow students presently attending Robert Bateman 
HS from Florence Meares PS and Charles Beaudoin PS, to remain at Robert Bateman HS, with 
transportation, for a three-year period effective September 2007-10. 

Senior Admin 

M07-0056 Be it resolved that when remedies for heavily populated schools are next considered, Post’s Corners 
Public School will be included using policies and practices prevailing at that time. 

Senior Admin./ 
Facility Services 

M08-0154 Be it resolved that the Halton District School Board encourage all schools to apply for EcoSchools 
certification by June 2010, or in the case of new schools not yet built, within two years of opening. 

Program 

M09-0081 
 

Be it resolved that in September 2010, the Halton District School Board open a new school in Palermo 
to be culturally bilingual, dual track, and resourced accordingly. 
Be it resolved that the Halton District School Board direct French Immersion students Grades 1-3, 
destined to attend Palermo in 2010, to attend the vacant Lorne Skuce Public School as an incubator 
school as of September 2009;  this is to address the overcrowding at École Forest Trail Public School 
and to establish a permanent FI cohort for students until graduation. 
Be it resolved that those students with older siblings who continue at École Forest Trail Public School 
be grandfathered until such time that the older sibling graduates. 
Be it resolved that in order to maintain continuity of the incubated setting; the Principal of the Palermo 
school be appointed in September 2009 and assigned to Lorne Skuce Public School, and that 
administration endeavour to recommend a Principal with experience in the French Immersion track 
and the Vice Principal have experience with the English track. 
Be it resolved that Core French Programming in the new Palermo school begin as a Grade 1 pilot to 
assist the development of a culturally bilingual environment in order to benefit English track students.  

Senior Admin 

M09-0184 Be it resolved that the HDSB enter into a Memorandum of Understanding (MOU) with the City of 
Burlington and the Burlington Library Board to establish the framework for a formal legal agreement 
related to the joint use facility currently known as the Alton community high school.  

Superintendent 
of Business  

M09-0269 Be it resolved that the Halton District School Board grandfather all French Immersion Graded 7/8 
students residing in Clearview, to EJ James Public School for the 2010-11 school year, and Grade 8 
students residing in Clearview to EJ James for the 2011-12 school year. 
Be it resolved that the Halton District School Board bus all FI Grade 7/8 students residing in Clearview 
to EJ James for the 2010-11 & 2011-12 school years consistent with transportation policy. 
Be it resolved that the dual track French Immersion program at the new school in Clearview, 
commencing September 2010 as a Grades 1-6 program, will thereafter grow into a Grade 1-8 program 
during the next two successive years. 

Superintendent 
of Business  

 

 
M10-0045 

Be it resolved that the Halton District School Board direct staff to enter into negotiations with the 
Town of Halton Hills for the sale of property at McKenzie-Smith Bennett, beyond the 2.56 acres 
declared surplus in Report 09165 as per Ontario Regulation 444/98, while still retaining sufficient 
land appropriate to a school facility. 

Superintendent of 
Business / 
Planning 

 
M10-0057 
 

Be it resolved that the Halton District School Board authorize the Director to approve an agreement 
between the Municipality of Halton Hills and the Halton District School Board for the provision of an all-
weather running track, artificial surface sports field, lighting and scoreboard at Georgetown District High 
School, with the following conditions: 
• confirmation that at least $500,000 of community donations received/confirmed by the Board 
• the project costs shall not exceed $2,150,000 as per Report 09025  
• the Town of Halton Hills has agreed to guarantee appropriate funding to finance the initial 

construction project over a 20 year period 
• the Town of Halton Hills has agreed to guarantee appropriate funding to finance the replacement turf 

at a mutually agreed upon time approximating 10 years into the total 20 year period 
• Halton District School Board staff have determined an appropriate financing vehicle to ensure the 

mitigation of long term risk. 

Superintendent 
of Business / 
Planning 

 
M10-0058 

Be it resolved that the Halton District School Board approve the naming of the field at Georgetown 
District High School to recognize the significant contribution of the Georgetown Kiwanis Club. 

Superintendent 
of Business 

 
M10-0135 
 

Be it resolved that the Halton District School Board adjust the boundaries for the elementary schools in 
ERA 108 as outlined in Report 10100. 
Be it resolved that the new elementary school in ERA 108 open as a dual track school: English Track 
(JK-7), French Immersion Track (1-7). 
Be it resolved that SK students, redirected to Orchard Park Elementary School in 2011, be allowed to 
enroll in the Orchard Park JK program in September 2010.   

Superintendent 
of Business / 
Planning 
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September 15, 2010 page 2 
ORDER PAPER  

Motion # Resolution Responsibility 
 
M10-0174 
 

Be it resolved that, pending Ministry approval,  the Halton District School Board approve a revision to 
the approved renovations/additions at Maple Grove Public School in the following two areas: 

- incorporation of ceramic tiles for hallways and common areas in the new addition, and 
- an increase in the contingency account related to this project by $50,000, making the total 

contingency budget $100,000 
And that these revisions be funded through use of a portion of reserves. 

Superintendent 
of Business  

 
M10-0182 
 

Be it resolved that the Halton District School Board accept the tender from Everstrong 
Construction Ltd. in the amount of $9,865,000.00 (original tender price of $10,415,00 less 
$550,00 for solar panel installation)(excluding HST), as contained in Tender No. T10-46 for the 
construction of the ERA 108 (Burlington) Elementary School at 2474 Sutton Drive in 
Burlington, Ontario. 
Be it resolved that the Halton District School Board approve a budget of $13,076,198.00 for the 
construction of ERA 108 (Burlington)Elementary School and that this project be financed by 
the Education Development Charge Reserve in the amount of $1,718,565 and Full-Day 
Kindergarten Funding in the amount of $1,330,839.00 and through the issuance of long-term 
debt with NPP (New Pupil Places) Funding in the amount of $8,550,190.00 and PCS (Primary 
Class Size) Funding in the amount of $1,476,111.00 subject to Ministry approval. 

Superintendent 
of Business / 
Facilities 

 
M10-0183 
 

Be it resolved that the Halton District School Board accept the tender from Dol Turf 
Restoration Ltd. in the amount of $858,925.96 as contained in Tender No. T10-48 for Nelson 
High School in Burlington, Ontario. 
Be it resolved that the Halton District School Board approve to cost share 50% of the Nelson 
Stadium Playing Field project with the City of Burlington, pending City of Burlington 
approvals. 
Be it resolved that the Halton District School Board approve a budget of  $500,000 for the turf 
replacement and that this project be financed through Capital Renewal ($500,000), as identified 
in the 2009-2010 Capital Renewal Project List (February 3, 2010), subject to the City of 
Burlington approval of $500,000 towards the Nelson Stadium Playing Field. 

Superintendent 
of Business / 
Facilities 

 
M10-0184 
 

Be it resolved that, pending the sale of the 2.56 acres of land at McKenzie-Smith Bennett Public 
School, and pending Ministry of Education approval, the Halton District School Board approve 
outstanding  items from the October 16, 2009 Capital Renewal Request List for McKenzie-Smith 
Bennett Public School, up to a total of $185,600 

Superintendent 
of Business / 
Facilities 
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 Pending Reports: September 15, 2010 
PENDING REPORTS 

(Items will be shaded when completed, with a check-mark placed beside the presentation date.) 
Motion & Date Resolution Presentation Date 
M08-0048 
 
02/20/08 

Be it resolved that staff bring back a report on the parameters and related costs for a 
study regarding the “bell times” for Halton District School Board schools, and the 
modification required to include morning start times as early as 8 a.m. and as late as 
9:45 a.m., with the resulting study returned to the Board before March 2009. 

March 2009  
Additional investigation 
to be considered (Apr1) 

M08-0092 
 
04/23/08 

Be it resolved that the Halton District School Board direct staff to bring a report, 
policy and protocol that will guide the placement, configuration and utilization of 
portables,  
THAT this document be completed by November 2008, so implementation can occur 
for the 2009-10 school year, and 
THAT this document include, but not be limited to considerations outlined in Report 
08050. 

November 2008 (verbal) 
Full report: Jan 2009 
(deferred to March 09) 

 

 
M08-0240 
 

Be it resolved that the Halton District School Board direct staff to develop a 
community consultation process, with Ministry input, by January 2009 for Board 
consideration, to explore solutions and work from the Board’s goal of meeting the 
accommodation & program needs of students of Ward 3 Oakville; with the process 
to include timelines, representation and alternative accommodation options. 

January 2009  

M09-0014 
 

Be it resolved that the Director report quarterly to the Board of Trustees regarding 
implementation, compliance & efficacy of the recommendations/management responses 
identified in Report 09011, Appendix A. (School Council & School Generated Funds) 

April 2010  May 2010  
September 2010 
December 2010 

M09-0042 
 

Be it resolved that the Halton District School Board defer this issue (Report 09004: 
LTAP Lakeshore Woods) to a future Program and Accommodation Committee 
Meeting with the matter coming back to the Board no later than June 2009. 

June 2009  

M09-0056 
 

Be it resolved that administration bring back, by no later than the end of March, a 
report outlining the costs and benefits of early dismissal days. 

March 2009  

M09-0072 Be it resolved that staff be directed to provide a report identifying the terms of 
reference and membership for a proposed French as a Second Language Advisory 
Committee with an April 2009 formation date,. 

April 2009  

M09-0108 
 

Be it resolved that staff bring a report to the Board in September 2009 on the 
purchase of library and curricular materials for the French Immersion Program at 
Lorne Skuce Public School 

September 2009  

M09-0083 
 

Be it resolved that the Halton District School Board staff bring a report to Trustees 
containing information regarding the status of the McKenzie-Smith Bennett property 
being deemed surplus.  The report, to come back to the Board no later than the end 
of May 2009, will include such information as the actual acreage for sale, the actual 
footprint of the acreage for sale and a current market assessment of the acreage for 
sale. Until this report comes back to the Board, the property deemed surplus will not 
be listed or sold. 

May 2009 
Defer to June 2009   
Further action:  
Autumn 2009  

M09-0150 WHEREAS the Halton District School Board is committed to full compliance with the 
Education Act, Regulations and all Ministry of Education Policies; 
AND WHEREAS the Halton district School Board is further committed to full 
transparency and accountability in its treatment of all sources of revenue and 
expenditures;  
AND WHEREAS the Halton District School Board’s “commitment to every student”, 
means ensuring an inclusive environment, in which all students can participate fully 
and with dignity in their school community. 
Be it resolved that the Halton District School Board develop a policy to ensure that 
no student of a regular day school program be charged for any of the following: 
(i) a registration or administrative fee 
(ii) a course fee 
(iii) a text book fee, other than a damage deposit 
(iv) a course materials fee, where the materials are necessary for a required 
element of the course; 
(v) a fee for a guest speaker, visiting teacher, or “in-class field trip”, where the 
material being presented is a required element of the course. 
AND further, that the policy include a requirement that any request for funds of a 
student or their family by a school or Board employee be accompanied by a detailed 
description of how the money being requested will be spent, 
AND that this policy be brought back to the Board of Trustees for consideration by 
no later than June, 2009.  

June 2009  
December 2009  
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PENDING REPORTS (CONT’D) 

(Items will be shaded when completed, with a check-mark placed beside the presentation date.) 
Motion & Date Resolution Presentation Date 
M09-0158 Be it resolved that the HDSB staff bring a report to Trustees containing information 

regarding the status of the General Brock property being deemed surplus.  The 
report, to come back to the Board no later than September and will include such 
information as the actual acreage for sale, the actual footprint of the acreage for sale 
and a current market assessment of the acreage for sale. Until this report comes 
back to the Board, the property deemed surplus will not be listed or sold. 

September 2009 
 
Further action:  
Autumn 2009  

M09-0160 
 
06/03/09 

Be it resolved that Report 09108 come to the Board for approval as a Policy at the 
June 17, 2009 meeting, and that the Cashless School initiative not be implemented 
until such time as trustees have had opportunity for discussion and approval 

June 17, 2009  
 

M09-0162 
06/03/09 
 

Be it resolved that Report 09106 (Active & Safe Routes to Schools) come to the Board 
at the June 17, 2009 meeting for trustees’ discussion and approval. 

June 17, 2009  

 
M09-0174 
(in part) 
06/23/09 
 
 

Be it resolved that the Halton District School Board direct staff to engage the New 
Central and Clearview parents regarding thematic programming to enhance the 
educational experiences for students in these schools; and to engage Clearview 
parents regarding French Immersion delivery options for students in their schools, 
and that staff report back on their findings no later than October 2009. 

October 2009   

 
M09-0242 
10/21/09 
 

Be it resolved that Halton District School Board staff review the potential for the 
building of an Alton elementary school, be moved up to 2011, and report back to 
the Board by January 31, 2010 

January 2010  

 
M09-0247 
10/28/09 
 

Be it resolved that the Halton District School Board direct the Director, prior to the 
meeting of November 4, 2009, to present a report to trustees with an analysis of the 
recreational capacity as it relates to physical education needs at McKenzie-Smith 
Bennett PS, and Acton District High School, which would remain should the 
recommendation contained in Report 09165 be approved. 

November 4, 2009  

M09-0270 
11/18.09 

Be it resolved that the Halton District School Board direct the Director to provide a 
feasibility report to review the potential of adding on to or attaching portapack(s) to 
the over-crowded schools north of Upper Middle Road in Ward 4, Oakville, and that 
this report be presented to the Board of Trustees by February 2010. 

February 2010  

M10-0005 
01/06/10 

Be it resolved that Halton District School Board staff draft a policy for Board approval 
no later than March 2010, that will address and direct procedures resulting from the 
emerging interests and potential costs associated with theme-based schools. 

March 2010  

M10-0024 
02/03/2010 
 
 

Be it resolved that the Director of Education bring a report to the Board, no later than 
April 2010, that would include projected enrolment for newly built schools by the 
Halton District School Board within the past seven years; the data to include the 
projected enrolment statistics submitted to the Board and the Ministry at the time the 
Board approved the builds, as well actual enrolments for years one, three and five of 
the operation of the schools. 

April 2010  

 
M10-0112 
 
 

Be it resolved that the Director request staff to provide a report to the Board relating to
OSBIE and WSIB Claims experience, and that this report be presented in May or June 
so it may be referred to during budget deliberations, and  
THAT the key elements of the report include: 
• a minimum of three-years claims history 
• categories of claims regarding size/duration 
• categories of claims regarding staff vs. community vs. students 
• budget allocations vs. actuals 

 
June 2010  

 
M10-0188 
M10-0189 
 

Be it resolved that the Halton District School Board establish a “Good 
Neighbour” Policy for Oakville and other municipalities as deemed appropriate, 
and that this policy ensure that neighbours living “next to” and “with-in” the 
direct vicinity of a Public School Site be consulted at the initial stages of any 
“new school build” and; Be it resolved that reasonable input from community 
members be considered prior to the completion of any extensive, costly 
architectural work. 

To Program & 
Accommodation 
Committee  
(September 22)  

 
 

  

 



 
 
 

 
 

 Report Number  10150 
 Date:   September 9, 2010 

INFORMATION FOR DECISION 
TO: The Chair and Members of the  
 Halton District School Board  
 
FROM: O. Bartnicki, Superintendent of Education (Safe Schools) 
 
RE: Safe Schools Policies 
RECOMMENDATION: 
 

Be it resolved that the Halton District School Board adopt the Safe Schools Policies 
(Bullying Prevention and Intervention, and Behaviour, Discipline and School Safety), as 
appended to Report 10150. 
 

 
Background 
Original drafts of these two policies have previously been reviewed by the Halton District School 
Board, and have subsequently been revised as a result of legislative requirements and additional 
public consultation. 
 
During the past nine months, public consultation was undertaken with participants from the Board’s 
Discipline Committee, SEAC, PIC, HEPA/HSPA and interested individuals from throughout the 
Halton community.  Recommendations and feedback was reviewed and incorporated in the revision 
appended to this report. 
 
 
Respectfully Submitted 
 
 
 
 
______________________________ ___________________________ 
Odette Bartnicki David Euale  
Superintendent of Business Director of Education  
 



Halton District School Board Policy 
 
Number: To be determined  

Topic: Bullying Prevention and Intervention 

Effective: October 1, 2010. 

Cross-Reference: PPM 144 Bullying Prevention and Intervention 

PPM 128 Provincial Code of Conduct and School Board Code of 
Conduct 

HDSB Behaviour, Discipline, and School Safety Policy 
Bullying Prevention and Intervention Guide for Schools and School 
Communities 

Review/Revision Date: February 2013 

Responsibility: Superintendent of Education – Safe Schools 
 
POLICY STATEMENT: 
The Halton District School Board is committed to the establishment and maintenance of safe, caring 
and inclusive school environments in order to maximize the learning potential of all students and to 
ensure a positive school climate for all members of the school community. 
 
The Board recognizes that bullying: 
(a) adversely affects students’ ability to learn and affects the dignity and self-esteem of students 

who are bullied; 
(b) adversely affects healthy relationships and the school climate; 
(c) adversely affects a school’s ability to educate its students; 
(d) will not be accepted on school property, at school-related activities, on school buses, or 

in any other circumstances (e.g., online) where engaging in bullying will have a negative 
impact on the school climate. 

 
Providing students with an opportunity to learn and develop in a safe and respectful society is a shared 
responsibility in which the board and our schools play an important role. Schools with bullying 
prevention and intervention strategies foster a positive learning and teaching environment that supports 
academic achievement for all students and that helps students reach their full potential. Bullying 
prevention and intervention strategies must be modelled by all members of the school community. 
 
PROCEDURE: 
Definitions: 
Bullying is typically a form of repeated, persistent and aggressive behaviour directed at an individual 
or individuals that is intended to cause (or should be known to cause) fear and distress and/or harm to 
another person’s body, feelings, self-esteem, or reputation. Bullying occurs in a context where there is 
a real or perceived power imbalance.  

Students may attain or maintain power over others in the school through real or perceived differences.  
Some areas of difference may be size, strength, age, intelligence, economic status, social status, and 
solidarity of peer group, religion, ethnicity, special needs, sexual orientation, family circumstances, 
gender and race. 



Bullying is a dynamic of unhealthy interaction that can take many forms.  It can be physical (e.g., 
hitting, pushing, tripping), verbal (e.g., name calling, mocking, or making sexist, racist, or homophobic 
comments), or social (e.g., excluding others from a group, spreading gossip, or rumours).  It may also 
occur through the use of technology (e.g., spreading rumours, images, or hurtful comments through the 
use of e-mail, cell phones, text messaging, Internet website, or other technology). 

Children who suffer prolonged victimization through bullying, as well as children who use power and 
aggression as bullies, may experience a range of psycho-social problems that may extend into 
adolescence and adulthood. Both children who are bullied and children who bully are at risk for poor 
school functioning, in terms of poor attitudes towards school, low grades, and absenteeism (Rigby, 
2003; Tremblay, 1999). In addition, there is new evidence to suggest that physiological changes may 
occur in the brain development of students who are bullied (Vaillancourt et al, in press). 

Cyberbullying is the use of information and communication technologies, such as e-mail, cell phone 
and pager text messages, instant messaging, personal websites, online personal polling websites, and 
social networking sites to support deliberate, repeated and hostile behaviour by an individual or group, 
that is intended or perceived to harm others. 

Bullying prevention is a whole school approach that heightens expectations for a safe, caring and 
inclusive school climate.  It includes a shared understanding about the nature and underlying causes of 
bullying and its effects on the lives of individual students and the school community. 

Bullying intervention is a comprehensive and effective response to the bullying incident that takes into 
consideration all parties involved in the bullying incident.  It should provide specific supports for the 
student who has been bullied, intervention for the student who was bullying, and strategies for 
responding to students who were directly observing the bullying incident. 

Positive school climate is the sum total of all the personal relationships within the school and is a 
critical component of bullying prevention. A positive school climate also includes the participation of 
the entire school community, including parents/guardians, as well as the broader community. 

Safe Schools Action Team (SSAT). Each school must have in place a Safe Schools Action Team 
responsible for school safety that is composed of at least one student (where appropriate), one parent, 
one teacher, one member of the school’s support staff, one community partner and the principal. The 
chair of this team must be a staff member. Member of the SAAT should be representative of the 
diversity of the student population, if possible. 

Prevention and Awareness-Raising Strategies: 
(a) Expectations for Appropriate Student Behaviour: 
Students have the responsibility to: 

 contribute positively to the climate of the school; 
 respect the safety, property and rights of all members of the school community; 
 respect the individual needs of others; 
 give respect and cooperation to all persons in positions of responsibility in the school; 
 comply with school expectations and regulations with respect to behaviour and take 

responsibility for his or her own actions; 
 not bring anything to school that may compromise the safety of others; 
 use language that is appropriate in a learning environment; 
 respect the property of the school building, grounds, equipment and materials. 



(b) Supporting Appropriate Student Behaviour 
Schools will establish programs, such as bullying prevention and citizenship development, as well as 
provide positive activities designed to promote the building of healthy relationships and appropriate 
behaviour. 

Schools will focus on prevention and early intervention as a key to maintaining a positive school 
environment in which students can learn. 

Schools will develop prevention measures and initiatives that include the whole school and all aspects 
of school life. 

(c) Teaching Strategies 
Teaching strategies will support the school-wide and Ministry of Education bullying prevention 
policies. Included in this is the integration into the curriculum of bullying prevention and intervention 
strategies. 

Teaching strategies will focus on developing healthy relationships by including bullying prevention 
throughout the curriculum in daily classroom teaching. 

Teachers must promote inclusion, respect and empathy, all of which are important components of 
bullying prevention. Bullying prevention messages are reinforced through programs addressing 
discrimination based on such factors as age, race, sexual orientation, gender, faith, special needs, 
ethnicity, and family circumstances. 

Through their own actions, all staff must model inclusion, respect, and empathy for all students. 

Opportunities for Bullying Prevention Training 
All students will have the opportunity to participate in bullying prevention training and leadership 
initiatives within their own school. 

In addition to teachers and administrators, other staff, such as educational assistants, social workers, 
child and youth counsellors, psycho-educational consultants, youth settlement workers, and any other 
support staff all play an important role in supporting students and contributing to a positive learning 
and teaching environment. 

A positive school climate also includes the participation of the entire school community, including 
parents/guardians, as well as the broader community (e.g., volunteers, non-board personnel). 

Intervention Strategies and Support Strategies 
All employees of the board must take seriously, all allegations of bullying behaviour and act in a 
timely, sensitive, and supportive manner when responding to students who disclose or report bullying 
incidents. Bullying is an activity for which suspension must be considered under section306(1) of 
the Education Act. 
 
Any employee of the board and transportation provider who becomes aware that a student at a school 
of the board may have engaged in an activity for which suspension or expulsion must be considered 
shall report the matter to the principal as soon as reasonably possible. The employee/transportation 
provider must consider the safety of others and the urgency of the situation in reporting the incident, 
but, in any case, must report it to the principal no later than the end of the school day or end of the 
transportation route. 



 
In cases where an immediate action is required, a verbal report to the principal may be made. A written 
report must be made when it is safe to do so. 
 
All employee/transportation provider reports made to the principal must be confirmed in writing, using 
the “Safe Schools Incident Reporting Form”. 
 
Board employees who work directly with students – including administrators, teachers, and support 
staff (e.g., staff in social work, child and youth work, psychology, and related areas, and educational 
assistants) – must respond to any student behaviour that is likely to have a negative impact on the 
school climate. Such behaviour includes all inappropriate and disrespectful behaviour at any time at 
school and at any school-related event if, in the employee’s opinion, it is safe to respond to it. Such 
inappropriate behaviour may involve bullying. 
 
The Halton District School Board “Behaviour, Discipline and School Safety” Policy provides 
further details regarding responding and reporting requirements. 
 
Schools must put in place procedures to allow students to report bullying incidents safely and in a way 
that will minimize the possibility of reprisal. 
 
 
Supports for Victims, Bystanders & Students Who Demonstrate Bullying Behaviors 
Supports for students who have been bullied, intervention for students who have bullied others, and 
strategies for responding to students who have observed bullying must be provided. 
 
Schools must support students, as well as their parents/guardians, regarding bullying issues, including 
bullying based on gender and on sexual orientation and must outline what they will do to support these 
students. 
 
Schools will develop specific plans to protect students who have been bullied and must outline a 
process for parents/guardians to follow if they are not satisfied with the supports that their children 
receive. 
 
Intervention for students who demonstrate bullying behaviours will be consistent with a progressive 
discipline approach that utilizes a continuum of supports and consequences to address inappropriate 
student behaviour and builds upon strategies that promote positive behaviour. Intervention strategies 
range from early interventions to more intensive interventions, in cases of persistent bullying, with 
possible referral to community or social service agencies. 
 
Ongoing intervention may be necessary to sustain and promote positive student behaviour. 
 
For a student with special education needs, interventions, supports, and consequences must be 
consistent with the student’s strengths, needs, goals, and expectations contained in his or her Individual 
Education Plan (IEP). Mitigating and other factors must be taken into consideration when determining 
discipline. 



Roles and Responsibilities  
Principal 
In addressing bullying prevention and intervention, the principal will take a leadership role in the 
school by: 

 ensuring a Safe Schools Action Team (SSAT) is established and sustained; 
 demonstrating care for the school community and a commitment to academic excellence in a 

safe and inclusive teaching and learning environment; 
 holding everyone under his or her authority accountable for his or her behaviour and actions; 
 empowering students to be positive leaders in the school and community; 
 communicating regularly and meaningfully with all members of their school community; 
 ensuring the communication of local bullying prevention policies includes a communication 

plan that outlines how these provisions will be made clear to the entire school community, 
including school communities who have a significant number of parents/guardians whose first 
language is not English; and 

 demonstrating respect for all members of the school community. 

Teachers and Other School Staff Members 
Under the leadership of their principals, teachers and other school staff members maintain order in the 
school and are expected to hold everyone to the highest standard of respectful and responsible 
behaviour.  As role models, teachers and school staff uphold these high standards when they: 

 help students work to their full potential and develop their sense of self-worth; 
 empower students to be positive leaders in their classroom, school, and community; 
 communicate regularly and meaningfully with parents/guardians; 
 maintain consistent standards of behaviour for all students; 
 demonstrate respect for all students, staff, parents/guardians, volunteers, and members of the 

school community. 
 prepare students for the full responsibilities of citizenship. 

Teachers and other school staff members shall also assist principals in maintaining close co-operation 
with the school community and in establishing and maintaining consistent disciplinary practices in the 
school.  In addition, teachers and other school staff members must assist the principals by reporting 
incidents of bullying and assist the principal in conducting an investigation. 
 
Parents/Guardians 
Parents/guardians play an important role in the education of their children and have a responsibility to 
support the efforts of school staff in maintaining a safe and respectful learning environment for all 
students.  Parents/guardians fulfil their role when they: 

 show an active interest in their child’s school work and progress; 
 communicate regularly with the school; 
 support the Board’s Bullying Prevention and Intervention Policy and school rules;  
 encourage and assist their child in following the rules of behaviour; and 
 assist school staff in dealing with disciplinary issues involving their child. 

Students 
Students play a very important role in bullying prevention and intervention and have the responsibility 
to:  

 contribute positively to the climate of the school; 
 respect the safety, property and rights of all members of the school community; 
 respect the individual needs of others; 



 give respect and cooperation to all persons in positions of responsibility in the school; 
 comply with school expectations and regulations with respect to behaviour and take 

responsibility for his or her own actions; 
 not bring anything to school that may compromise the safety of others; 
 use language that is appropriate in a learning environment; 
 respect the property of the school building, grounds, equipment and materials. 

Training Strategies for Administrators, Teachers, and Support Staff 
The Board will put in place training strategies on bullying prevention and intervention for all 
administrators, teachers, and support staff (including staff in social work, child and youth work, 
psychology and related areas, and educational assistants). 

The training strategies must include ways of responding to gender-based and homophobic bullying that 
are consistent with equity training on cultural proficiency, on respect for diversity, and on special 
education needs. 

The training will be made available to other adults who have significant contact with students (e.g., 
school bus operators/drivers, volunteers). 

The ongoing need to support training for new teachers will be recognized. 

Communication and Outreach Strategies 
Each member of the school community, including, but not limited to, principals, teachers, 
parents/guardians and students will be made aware of their roles and responsibilities under this policy. 

The policy and procedures on bullying prevention and intervention will be communicated to students, 
parents/guardians, teachers and other school staff, the Special Education Advisory Committee, school 
councils, and school bus operators and drivers.  

Every effort will be made to provide access to appropriate supports (e.g., interpreters, assistive 
technology) for all parents/guardians. 

Monitoring and Review 
The Board will monitor, review, and evaluate the effectiveness of board policies and procedures 
through indicators established in consultation with teachers, support staff, students, parents/guardians, 
school councils, the Special Education Advisory Committee, the Parent Involvement Committee, and 
service providers in the community. 

The Board will also conduct a cyclical review of their policies and procedures in a timely manner.  
 
School-Level Plans 
All schools in the Halton District School Board will revise their existing school-wide bullying 
prevention and intervention plans as part of their School Improvement Plan. Components of these 
plans must include the following: 

 definition of bullying 
 prevention and awareness-raising strategies 
 intervention and support strategies, including plans to protect students who have been bullied 
 reporting requirements 
 training strategies for members of the school community 
 communication and outreach strategies 
 monitoring and review processes 

 
The school plans must be consistent with this policy of the Halton District School Board. 



Halton District School Board Policy  
Number: To be determined  

Topic: Behaviour, Discipline and School Safety 

Effective: February 2010 

Cross-Reference: The Human Rights Code of Ontario 
The Education Act (Bill 157: Keeping Our Kids Safe at School) 
PPM 119 (Equity and Inclusive Education) 
PPM 128 (Provincial/Board/School Code of Conduct) 
PPM 141 (Programs for Students on Long-term Suspension) 
PPM 142 (Expulsion Programs) 
PPM 144 (Bullying Prevention and Intervention) 
PPM 145 (Progressive Discipline) 
Ontario Regulation 472/07 (Mitigating Circumstances) 
Ontario Regulation 474 (Access to School Premises) 
Occupational Health and Safety Act and Regulations  
Bill 168: Violence and Harassment in the Workplace, 2009 
HDSB Policy: Bullying Prevention and Intervention 
HDSB Administrative Procedure: Discrimination & Harassment  
HDSB Policy: Managing Violent and Aggressive Student Behaviour  
HDSB: Guide to Threat Assessment 
Halton Region Police-School Board Protocol 

Revision Date: September 2011 

Responsibility: Superintendent of Education –Safe Schools 
 
 
POLICY STATEMENT 
The Halton District School Board is committed to ensuring safe, caring and inclusive school 
environments for all students, staff and members of the school community. The Ontario Human Rights 
Code, the Education Act, the Provincial Code of Conduct, Policy Program Memoranda 119, 128, 141, 
142, 144 and 145, and Ontario Regulations 472/07 and 474 together create expectations for behaviour 
which apply to students, parents, volunteers, community members, teachers and other staff members, 
administrators, and trustees, whether on school property, on buses, at school-related events or activities, 
or in other circumstances that could have an impact on school climate. As well, they outline strategies 
and consequences to be used to reduce incidents of inappropriate behaviour. 

The Human Rights Code of Ontario has primacy over provincial legislation and school board policies 
and procedures, such that the Education Act, Ontario Regulations, Ministry of Education Program 
Policy Memoranda and Halton District School Board Policies and Procedures are subject to and shall be 
interpreted and applied in accordance with the Human Rights Code of Ontario. 

The Board considers homophobia, gender-based violence, and harassment on the basis of sex, gender 
identity, sexual orientation, race, colour, ethnicity, culture, citizenship, ancestry, origin, religion, creed, 
family status, socio-economic status, special needs, disability and/or any other immutable characteristic 
or ground protected by the Human Rights Code of Ontario, as well as inappropriate sexual behaviour, 
unacceptable. 
 



Principal or Designate 
The Halton District School Board supports the Principal’s authority in the school and recognizes that 
Ministry policy permits the principal to delegate his/her powers under the Education Act Part XIII 300.1 
(1) in writing to a designate, namely a Vice Principal, or a teacher in the absence of Principal and Vice 
Principal. A teacher-in-charge shall not be delegated authority to suspend a pupil. See designate form – 
Appendix B. 

Superintendent of Education Responsible for Student Discipline 
The Halton District School Board authorizes the assignment of responsibility for student discipline to a 
Superintendent of Education as per the Education Act Part XIII 309(2). The designated Superintendent 
shall be called ‘Superintendent of Education – Safe Schools’. 
 
Discipline Committee 
The Halton District School Board authorizes the creation of a Discipline Committee of no fewer than 
three (3) Trustees to decide upon principal recommendation for expulsion, and to hear appeals of 
principal suspensions. The Discipline Committee shall have the powers as set out in the Education Act 
and any other powers necessary and shall consider the Human Rights Code of Ontario prior to 
implementing any appropriate order.  
 
Mitigating and Other Factors 
The Halton District School Board, and school administrators, must consider all mitigating and other 
factors, as required by the Education Act, set out in Ontario Regulation 472/07 and reflected in student 
discipline settlements with the Ontario Human Rights Commission. For students with special education 
and/or disability related needs, interventions, supports and consequences must be consistent with the 
expectations in the student’s Individual Education Plan (IEP) and/or his/her demonstrated abilities. 
Before applying discipline, the discriminatory impacts of disciplinary decisions on students protected by 
the Human Rights Code of Ontario shall be considered.   

The Mitigating Factors to be considered are: 
1.   Whether the student has the ability to control his or her behaviour; 
2.   Whether the student has the ability to understand the foreseeable consequences of his/her behaviour;  
3.   Whether the student’s continuing presence in the school does or does not create an unacceptable risk 
to the safety of any person at the school. 

Other Factors to be considered are: 
1. The student’s academic, discipline and personal history; 
2. Whether a progressive discipline approach has been attempted with the student, and if so, the 

progressive discipline approach(es) that has/have been attempted and any success or failure; 
3. Whether the infraction for which the student might be disciplined was related to any harassment of 

the student because of race, colour, ethnic origin, place of origin, religion, creed, disability, gender 
or gender identity, sexual orientation or harassment for any other reason; 

4. The impact of the discipline on the student’s prospects for further education; 
5. The student’s age; 
6. Where the student has an individual education plan (I.E.P.) or disability-related needs: 

a. whether the behaviour causing the incident was a manifestation of the student’s disability; 
b. whether appropriate individualized accommodation has been provided, and 
c. whether a suspension is likely to result in a greater likelihood of further inappropriate 

conduct; 
Whether or not the student’s continuing presence at school creates an unacceptable risk to the safety of 
anyone in the school. 
 



 
Exclusion 
The Board does not support the use of exclusion as a disciplinary measure. However, the Education Act 
Part X, 265 (1)(m) permits a principal, or delegate, to refuse to admit to the school or to a class, someone 
whose presence in the school or classroom would, in the principals judgment, be detrimental to the 
physical or mental well being of others. If the principal, or delegate, does decide that it is necessary to 
exclude a student from school, s/he is expected to notify the student’s parents of the exclusion as soon as 
possible in the circumstances, and to inform them of their right to appeal under clause 265.(1)(m). 
Exclusion from school should be temporary and for the purpose of putting in place a plan to promote the 
student’s inclusion while supporting the safety of others. 
 
Prevention and Proactive Practices 
The Halton District School Board supports the use of positive practices to prevent inappropriate 
behaviour, and authorizes principals, or their delegates, to impose consequences in appropriate 
circumstances, up to and including a referral to the Discipline Committee of the Board for expulsion.    
The Board also encourages principals to review and amend, as appropriate, Individual Education Plans, 
Behaviour Management Plans and Safety Plans at regular intervals, and following an incident, to ensure 
that every student with disability-related needs is receiving appropriate accommodation. 

Preventative practices include: 
• Ontario Equity and Inclusive Education 

Strategy pursuant to PPM 119; 
• School-based Safety & Wellbeing teams; 
• Bullying prevention and violence 

prevention programs; 
• Mentorship programs; 
• Differentiated instruction; 

• Student success strategies; 
• Healthy lifestyles; 
• School culture initiatives; 
• Character and citizenship development; 
• Student leadership; 
• Promoting healthy student relationships 

 
Positive behaviour management practices include: 
• Program modifications or accommodations; 
• Class placement; 
• Behaviour management plans; 
• Positive encouragement and reinforcement; 
• Individual, peer and group counseling; 
• Conflict/dispute resolution; 
• Collaborative Problem Solving; 
• Promotion of healthy student relationships; 

• Mentorship programs; 
• Restorative practices; 
• Sensitivity programs; 
• Safety plans; 
• School, Board and community support 

programs; and 
• Student success strategies. 
 

 
Progressive Discipline 
The Halton District School Board supports the use of a progressive discipline approach that utilizes a 
continuum of interventions, supports and consequences that are developmentally appropriate to address 
inappropriate behaviours, and builds upon strategies that promote positive school climate. Intervention 
strategies range from early interventions to more intensive interventions, including suspension and 
expulsion and involvement of police. Discipline should be applied within a framework that shifts the 
focus from one that is solely punitive to one that is both corrective and supportive, and that includes 
learning opportunities for reinforcing positive behaviour. All schools must develop and implement a 
progressive discipline policy that is consistent with Board policy and PPM 145. 

 



Progressive discipline may include early and/or ongoing intervention strategies, such as:

• Reminders/review of expectations (including 
Code of Conduct); 

• Contact with the student’s 
parent(s)/guardian(s); 

• Work assignment with a learning component; 
• Volunteer service to the school/community; 
• Peer mentoring 

• Conflict mediation and resolution; 
• Collaborative Problem Solving; 
• Consultation; 
• Involvement of police (school liaison or 

D.A.R.E. officer) or probation and parole as 
appropriate; 

• Referral to counseling.
 
Progressive discipline may also include a range of interventions, supports and consequences with a 
focus on improving behaviour, such as one or more of the following: 
  
• Referral to a community agency for anger 

management, substance abuse, or other; 
• Detention; 
• Withdrawal of privileges; 
• Withdrawal from class; 
• Meeting with the student’s parent(s) / 

guardian(s), teacher(s), support staff 
(student as appropriate); 

 

• Restitution for damages; 
• Restorative practices; 
• Transfer; 
• Involvement of police (school liaison or 

DARE officer) and/probation and parole as 
appropriate. 

 
 

The Halton District School Board recognizes that in some circumstances, positive practices may not be 
sufficient to address inappropriate student behaviour. In such circumstances, the Board supports the 
use of consequences, including suspension and expulsion. In circumstances where a student will 
receive a consequence, the Board and school administrators must consider mitigating and other factors, 
as required by the Education Act and as set out in Ontario Regulation 472/07. 
 
Duty to Respond – All Staff Who Work Directly with Students  
The Halton District School Board expects all employees who work directly with students – including 
administrators, teachers and non-teaching staff (including staff in social work, child and youth work, 
psychology and related areas, and educational assistants) – to respond to any student behaviour that is 
likely to have a negative impact on the school climate. Such behaviour includes all inappropriate and 
disrespectful behaviour at any time at school and at any school-related event if, in the employee’s 
opinion, it is safe to respond to it. These behaviours include racist, sexist, or homophobic comments, 
slurs, and jokes and graffiti, as well as activities for which suspension or expulsion may be considered. 
The Board expects that the response provided for students with known special needs will be consistent 
with the student’s strengths, needs, goals and expectations contained in the IEP. The response required 
for students in alternative education should be as per direction of the Principal. 
 
Duty to Report – All Halton District School Board Employees and Transportation Providers 
The Halton District School Board requires any employee of the Board, and/or transportation provider, 
who becomes aware that a student at a school of the board may have engaged in an activity for which 
suspension or expulsion must be considered shall report the matter to the Principal, or designate, as 
soon as reasonably possible. The employee/transportation provider must consider the safety of others  
and the urgency of the situation in reporting the incident, but in any case, must report it to the principal 
no later than the end of the school day, or end of the transportation route. In cases where an immediate 
action is required, a verbal report to the principal may be made. A written report must be made when it 
is safe to do so using the Safe Schools Incident Reporting Form (Appendix A). 



The Halton District School Board expects all employees, and transportation providers, to take into 
consideration any mitigating or other circumstances which may explain the behaviour before deciding 
whether or not to report the behaviour for students with known special needs, or students who require 
alternative education as per direction of the Principal. The duty to report and subsequent filling out of 
the Safe Schools Incident Report Form would not be necessary or appropriate for an incident involving 
a student with known special needs, or where mitigating circumstances are known. These incidents still 
require appropriate follow up by the employee/transportation provider with notice to the principal, and 
completion of Employee Incident Reports if a safety risk to the employee occurs.  
 
Incident Reporting Forms – Maintaining Records 
When a Safe Schools Incident Reporting Form is provided by an employee/transportation provider, the 
principal will complete Part II Acknowledgement of Receipt of Report, make a copy of page one, and 
redact the student’s name on the copy and return the copy to the staff member/transportation provider 
who completed the report.  
 
Forms are to be numbered and kept in the office binder for the balance of the school year and the 
following school year, unless the copy is removed from the OSR. Where suspension or expulsion 
applies, a copy of the Safe School Incident Reporting Form bearing the same number as the original in 
the office binder, with the name of the reporting person redacted, will be placed in the student’s OSR 
attached to the suspension/expulsion letter. The information relating to suspension for violent 
behaviour (police involved and Violent Incident Report completed and attached) shall not be removed 
from the OSR unless three consecutive years have passed during which no further suspensions for 
serious violent incidents have taken place. The information related to expulsion may be removed five 
years after the date on which the school board expelled the student. These letters and forms are 
confidential and subject to MFIPPA. 
 
Principal (or designate) Notification to Parents of Students Who May Have Been Harmed 
The Halton District School Board expects that, if the principal, or designate, believes that a student has 
been harmed as a result of an activity for which suspension or expulsion may be considered, the 
principal, or designate, must contact the parent/guardian of a student 
• who is less than 18 years of age; 
• who is 18 years of age or older and consents to such contact; 
• who is 16 or 17 and withdrawn from parental control, and consents to such contact; except where, 

in the opinion of the principal, informing the parent/guardian would put the student at risk of harm 
and would not be in the student’s bests interests; in this case the principal or designate is required 
to document their decision and the rationale for same. 

 
The principal, or designate, shall disclose 
• the nature of the activity that resulted in harm to the student; 
• the nature of the harm to the student; and 
• the steps taken to protect the student’s safety. 
 
As per MFIPA (Municipal Freedom of Information and Protection of Privacy Act), the principal, or 
designate shall not disclose the name or any other identifying or personal information about a pupil 
who engaged in the activity that resulted in the harm, but may inform the parent/guardian of the victim 
that  

“Disciplinary action has been taken within the scope of progressive discipline as prescribed 
in legislation and Board policy”  

as follows: 



 
• that the matter has been dealt with appropriately by the school; 
• as to whether police have been notified, but may not disclose whether or not charges have been laid; 
• if the student who engaged in the activity that resulted in the harm will not be returning to school; 
• what, if any, steps are being taken to ensure the safety of other students; 
• what supports are available for students who are victims of bullying or other harm. 
 
Victims of Serious Incidents 
The Board supports students who are victims of serious incidents of student behaviour causing harm  
contrary to the provincial, Board, and school Code of Conduct. The principal, or designate, will 
provide information to parent/guardian(s) of victims and/or refer to a School Social Workers, Child 
Youth Counselor, or Safety and Wellbeing staff member who may be helpful in ensuring supports for 
victims as needed. Contact information and referrals to appropriate community agencies and services 
to address the needs of victims and their families are to be facilitated. Information on services may also 
be found at 
http://www.hdsb.ca/CommunityResources/Pages/CommunityContactforSupportServices.aspx
 
Parents/guardians of victims who are dissatisfied with steps taken to provide support to the victim may 
bring their dissatisfaction to the attention of the principal. The parents/guardians may contact the 
Superintendent of Education responsible for the school if they continue to be dissatisfied after speaking 
with the principal. 
 
 
SUSPENSION and/or EXPULSION 
The Board supports the use of suspension and expulsion where a student has engaged in one or more 
of the activities outlined in the Education Act under Part XIII Sections 306(1) and 310(1) and in Board 
Policy, on school property, during a school-related activity or event (on or off schools property), 
and/or in circumstances where the activity (on or off school property) has an impact on the school 
climate. In all cases where consequences may be imposed, teachers, administrators and the Board will 
consider the safety and dignity of all students, and the impact of the activity on the school climate. The 
principal and/or Discipline Committee of the Board shall consider whether or not the discipline will 
have a disproportionate impact on a student protected by the Human Rights Code and/or exacerbate the 
student’s disadvantaged position in society. 
 
Principal Investigation   
Before determining appropriate supports and/or consequences, the principal, or designate, must 
complete an investigation consistent with the expectations of the Human Rights Code and as required 
by the Education Act, which is consistent with the expectations for principal investigations and must 
take into consideration any mitigating and other factors. 
 
Mitigating and Other Factors 
Before imposing a suspension, or a suspension pending an investigation to determine whether to 
recommend expulsion, the principal, or designate, must consider any mitigating and other factors and 
their application for the purpose of mitigating the discipline to be imposed. For the purpose of the 
Student Discipline Policy and Procedures, the Board interprets the provisions of the Education Act and 
Regulations in a broad and liberal manner consistent with the Human Rights Code. The principal or  
designate shall consider whether or not the discipline will have a disproportionate impact on a student 
protected by the Human Rights Code and/or exacerbate the student’s disadvantaged position in society.  

http://www.hdsb.ca/CommunityResources/Pages/CommunityContactforSupportServices.aspx


If the principal imposes a suspension pending an investigation to determine whether to recommend 
expulsion, the Principal must consider any mitigating and other factors, as set out above and in the 
Student Discipline Procedures, for the purpose of mitigation when determining whether to recommend 
an expulsion from the student’s school or from all schools of the Board, as required by the Education 
Act. If the principal determines it is not appropriate to recommend an expulsion, the principal must 
consider mitigating and other factors in deciding whether to shorten the length of the suspension. 
 
SUSPENSION: Activities leading to possible suspension under the Education Act Section 306. (1) 
A principal shall consider whether to suspend a student if he or she believes that the student has engaged 
in any of the following activities while at school, at a school-related activity or in other circumstances 
where engaging in the activity will have an impact on the school climate: 

 
1. * Uttering (verbalizing, writing or sending) a threat to inflict serious bodily harm on another person. 
2. Possessing alcohol or illegal drugs. 
3. Being under the influence of alcohol. 
4. Swearing at a teacher or at another person in a position of authority. 
5. * Committing an act of vandalism that causes extensive damage to school property at the student’s 

school or to property located on the premises of the student’s school. 
6. Bullying. 

 
Any other activity that is an activity for which a principal may suspend a student under a policy of the 
Board. Halton District School Board Code of Conduct includes the following: 

7. Disorderly conduct, persistent opposition to authority, conduct injurious to the moral tone of 
the school or to the physical or mental well-being of others in the school. 

8. ** Possession or use of explosive devices, including fireworks. 
9. ** Fire setting, initiating a false alarm, making a bomb threat, or an act that places individuals, 

property or community at risk. 
10. Extortion – attempting to take money or property under threat of harm or duress. 
11. Harassment – repeated comments or conduct that is known or ought to be known as 

unwelcome; on the basis of sex, gender identity, sexual orientation, race, colour, ethnicity, 
culture, citizenship, ancestry, origin, religion, creed, family status, socio-economic status, 
special needs, disability and/or any other immutable characteristic or ground protected by the 
Human Rights Code, as well as inappropriate sexual behaviour.  

12. Hate crimes – words or actions considered offensive in reference to a person’s gender identity, 
sexual orientation, race, colour, ethnicity, culture, citizenship, ancestry, origin, religion, creed, 
family status, socio-economic status, disability and/or any other grounds protected by the 
Human Rights Code of Ontario. 

13. Smoking on school property – violation of the Tobacco Control Act, 1998. 
14. Theft – taking, possessing property without the permission of the owner. 
15. Vandalism of school or Board property. 
16. Reckless or dangerous use of a vehicle (e.g. car, motorcycle, bicycle, etc.) on school property. 

 
*  Police must be notified and a Violent Incident Form must be completed and filed for students age 
twelve (12) and over. The Parent/guardian(s) of the student should be notified whenever possible 
before police speak with specific students in the course of an investigation. 
 
** Fire Department must be notified when students engage in activities that include incendiary devices 
(lighters, matches, fireworks, etc.) or when fire alarms are falsely initiated. 



All teachers of a student who is suspended must provide school work. Parent(s)/Guardian(s) must 
arrange with the school to pick up materials provided, and return completed work regularly during the 
suspension period. 
 
 
Suspension Appeals 
The Discipline Committee will conduct suspension appeals as required by the Education Act 309 in 
accordance with the Student Discipline Procedures, Suspension Appeal Guidelines and Rules. 
Parties to the hearing/appeal shall include: 
• Principal/Vice principal(s) of the school in which the student is registered; 
• Superintendent of Education responsible for the school in which the student is registered; 
• Student if 18 years old, or if 16 or 17 and has withdrawn from parental control; and/OR 
• Student’s parent(s)/guardian(s); 
• Legal representative. 
 
 
Suspension Appeal Process Note: Appeals do not stay the suspension.  
Where a student’s parent/guardian(s) OR the student, if 18 or older, (or 16 or 17 and has withdrawn 
from parental control) disagree(s) with the decision of a principal to suspend, they may appeal the 
principal’s decision to suspend as follows: 
 

Step 1: Notice of Appeal: A person(s) who is/are entitled to appeal, described above, must give written 
notice of intent to appeal to the Superintendent of Education responsible for student discipline, as 
identified in the suspension letter, within 10 (ten) days of the commencement of the suspension.  
The notice must identify 
•  the reason for appealing the suspension 
•  the remedy sought 
•  the names and relationships of all persons to be present at the appeal 
 

Receipt of this notice will be confirmed by the Superintendent of Education responsible for Safe 
Schools. 
 
Step 2: Meeting with the Principal: 
The person(s) who is/are entitled to appeal must meet with the principal to discuss the suspension. If an 
agreement is not reached through meeting with the principal, proceed to Step 3. 
 
Step 3: Superintendent Review: 
The person(s) who is/are entitled to appeal may request a review of the suspension by the 
Superintendent of Education with responsibility for the school. If an agreement is not reached through 
the Superintendent’s Review, the person(s) who is/are entitled to appeal and the Superintendent of 
Education with responsibility for the school will notify the Superintendent of Education responsible for 
student discipline. 
 
Step 4: Appeal to the Board 
The Superintendent of Education responsible for student discipline will arrange for the Discipline 
Committee of the Board to hear the appeal and contact the person(s) who is/are entitled to appeal to 
confirm. The Discipline Committee of the Board shall hear and determine the appeal within 15 school 
days of receiving the notice of appeal, unless the parties agree on a later deadline. 
 



The Appeal Hearing 
The Discipline Committee will be made up of a minimum of three trustees who will conduct hearings 
and appeals as required by the Education Act 309.(6). (Suspension Appeals will not be conducted in 
accordance with or be subject to the Statutory Powers Procedure Act).  Parties to the Appeal Hearing 
shall include: 

•  Principal and/or designate of the school in which the student is registered; 
•  Student, if 18 years old (or if 16 or 17 and has withdrawn from parental control); and/or 
•  Student’s parent/guardian(s) 
•  Legal counsel or other as per notification 

 
The Discipline Committee shall take into account: 

•  submissions and views of all parties 
•  mitigating and other factors 
•  the discriminatory impacts of disciplinary decisions on students protected by the Human 

Rights Code of Ontario 
 
The Discipline Committee may, in its decision: 

•  uphold the decision of the principal regarding the suspension; 
•  overturn the decision of the principal regarding the suspension; 
•  decrease the number of days provided for in the suspension. 
 

The decision of the Discipline Committee is final and will be communicated to all parties to the 
hearing in writing by the Superintendent of Education responsible for student discipline. 
EXPULSION Activities leading to possible expulsion under the Education Act Section 310. (1) 
 
As per the Education Act, Section 310(1) the infractions for which a principal shall suspend, and may 
consider recommending to the Board that a student be expelled from the student’s school or from all 
schools of the Board, include: 

1. *Possessing a weapon, including possessing a firearm or knife. 
2. *Using a weapon to cause or to threaten bodily harm to another person. 
3. * Committing physical assault on another person that causes bodily harm requiring treatment 

by a medical practitioner. 
4. *Committing sexual assault - touching of a sexual nature that is known or should be known and 

unwanted.  
5. *Trafficking in weapons, illegal or restricted drugs. 
6. *Committing robbery. 
7. *Giving alcohol to a minor. 

Any other activity that, under a policy of the Board, is an activity for which a principal must suspend a 
student and conduct an investigation to determine whether to recommend to the board that the student 
be expelled. Halton District School Board Code of Conduct includes the following: 

8. An act considered by the principal to be significantly injurious to the moral tone of the school 
and/or the physical or mental well-being of others. 

9. A pattern of behaviour that is so inappropriate that the student's continued presence is injurious 
to the effective learning and/or working environment of others; 

10. Activities engaged in by the student on or off school property that cause the student's 
continuing presence in the school to create an unacceptable risk to the physical or mental well-
being of other person(s) in the school or Board; 

11. Activities engaged in by the student on or off school property that have caused extensive 
damage to the property of the Board, or to goods that are/were on Board property.  

 



*  Police must be notified and a Violent Incident Form must be completed and filed for students age 
twelve (12) and over. Parent/guardian(s) of the student should be notified whenever possible before 
police speak with specific students in the course of an investigation. 
 
Where a student has no history of discipline or behaviour intervention, or no relevant history, a single act, 
incident  or infraction considered by the principal to be a serious violation of the expectations of student 
behaviour and/or a serious breach of the School/Board Code of Conduct may result in the principal 
suspending a student and conducting an investigation to determine whether to recommend to the board that 
the student be expelled. 
 
Expulsion 
The student’s parent/guardian(s), OR the student, if 18 or older, (or 16 or 17 and has withdrawn from 
parental control) may elect to a hearing by the Discipline Committee of the Board or, if in agreement 
with the principal’s decision, may elect to sign a consent to expel together with the principal to be 
arranged by the Superintendent responsible for Safe Schools. 
 
Expulsion Hearing Before the Discipline Committee 
The Discipline Committee will conduct expulsion hearings as required by the Education Act 311.3 in 
accordance with the Student Discipline Procedures, Suspension Appeal Guidelines, Expulsion Hearing 
Guidelines and Rules. 
. Parties to the hearing/appeal shall include: 
• Principal/Vice principal(s) of the school in which the student is registered; 
• Superintendent of Education responsible for the school in which the student is registered; 
• Student if 18 years old, or if 16 or 17 and has withdrawn from parental control; and/OR 
• Student’s parent(s)/guardian(s); 
• Legal representative. 
Expulsion Appeal Process 
 
Expulsion appeals shall be directed to: 
The Child and Family Services Review Board 
2 Bloor St. West, 24th Floor, 
Toronto, Ontario M4W 3V5 
Fax: (416) 327-4379 Phone: (416) 327-4673 or 1-888-728-8823 Website: www.cfsrb.ca
 
Halton Opportunities Programs for Suspended/Expelled Students (H.O.P.E.S.) 
The Halton District School Board authorizes the operation of programs for students who are 
suspended for six to twenty days, and for students who are expelled from all schools as required by 
PPMs 141 and 142.  
 
Attendance is voluntary for suspended students. A student who does not participate in H.O.P.E.S. may 
return to his/her school following the suspension period.  
 
Students who are expelled from all schools of the Board must attend H.O.P.E.S., and must complete a 
Student Action Plan (S.A.P.) prior to being allowed to return to any school, including schools operated 
by other public boards of education in the Province of Ontario. 
 
Upon a decision to suspend for more than five days, the principal will provide the parent(s)/guardian(s) 
with information regarding the H.O.P.E.S. program. 
 
 

http://www.cfsrb.ca/


 
 

 
Report No:  

CONFIDENTIAL - SAFE SCHOOLS INCIDENT REPORTING FORM – PART I 
 

 
1.  Name of Student(s) 
Involved (if known) 

 
______________________________________________________________________________ 
 
 

2.  Location of Incident  
(check one) 

□ At a location in the school or on school property (please specify) 
___________________________________________________________________________ 

□ At a school-related activity (please specify) 
___________________________________________________________________________ 

□ On a school bus (please specify route number) 
___________________________________________________________________________ 

□ Other (please specify) _________________________________________________________ 
 

3. Time of Incident  
Date:  _______________________      Time:  _____________________ 

4. Type of Incident  
(check all that apply)  
 

Activities for which suspension must be considered under section 306(1) of the Education Act 

 1.  Uttering a threat to inflict serious bodily harm on another person 
 2.  Possessing alcohol or illegal drugs 
 3.  Being under the influence of alcohol 
 4.  Swearing at a teacher or at another person in a position of authority 
 5.  Committing an act of vandalism that causes extensive damage to school property at the 

      student’s school or to property located on the premises of the student’s school 
 6.  Bullying 
 Any other activity for which a student may be suspended under board policy (see back of form) 

Namely # ______________ 
Activities for which expulsion must be considered under section 310(1) of the Education Act 

 1.  Possessing a weapon, including possessing a firearm or knife 
 2.  Using a weapon to cause or to threaten bodily harm to another person 
 3.  Committing physical assault on another person that causes bodily harm requiring treatment by 
 a medical practitioner 
 4.  Committing sexual assault 
 5.  Trafficking in weapons or in illegal or restricted drugs 
 6.  Committing robbery 
 7.  Giving alcohol to a minor 
 Any other activity for which a student may be expelled under board policy (see back of form) 

Namely # ______________ 

 

5.  Report Submitted By:    Name:____________________________________________________________________________ 
 
     Contact Information:     Location: _______________________    Telephone: ___________________ 
 

6.  Report Received by:      Name:  ________________ Signature: ______________  Date:___________ Time Submitted: _________ 
 

 

 

 PART II   ACKNOWLEDGEMENT OF RECEIPT OF REPORT                                                         
 

 
          Action Taken                  No Action Required                                                                                      Date: 
 
 

Name of Principal/Vice Principal:                                                                     Signature: 
 
 

Principal or delegate is  to complete, sign and copy (this side only) , remove student name from copy and return copy  to the 
person who made the report. 

 
This form is to be retained for a minimum of one year 

 

School: APPENDIX A 
Ministry of Education



As per the Education Act, Section 306 (1) 7 Any other activity that is an activity for which a principal may suspend a 
student under a policy of the board.  Halton District School Board Code of Conduct includes the following: 
 

7. Disorderly conduct, persistent opposition to authority, conduct injurious to the moral tone of  the school or to the 
physical or mental well-being of others in the school. 

8. Possession or use of explosive devices, including fireworks. 
9. Fire setting, initiating false alarm, making a bomb threat, an act that places individuals, property or community at risk. 
10. Extortion – attempting to take money or property under threat of harm or duress. 
11. Harassment  – repeated comments or conduct that is known or ought to be known as unwelcome 

on the basis of sex, gender identity, sexual orientation, race, colour, ethnicity, culture, citizenship, ancestry, origin, 
religion, creed, family status, socio-economic status, disability and/or any other immutable characteristic or ground 
protected by the Human Rights Code, as well as inappropriate sexual behaviour. 

12. Hate crimes – words or actions considered offensive in reference to a person’s gender identity, sexual orientation, race, 
colour, ethnicity, culture, citizenship, ancestry, origin, religion, creed, family status, socio-economic status, disability 
and/or any other grounds protected by the Human Rights Code of Ontario.  

13. Smoking on school property – violation of the Tobacco Control Act, 1998. 
14. Theft – taking, possessing property without the permission of the owner. 
15. Vandalism of school or Board property. 
16. Reckless or dangerous use of a vehicle (e.g. car, motorcycle, bicycle, etc.) on school property. 

As per the Education Act Section 310(1) 8 Any other activity that, under a policy of the board, is an activity for which a 
principal must suspend a student and conduct an investigation to determine whether to recommend to the board that the 
student be expelled.  Halton District School Board Code of Conduct includes the following: 
 

8. An act considered by the principal to be significantly injurious to the moral tone of the school and/or the physical or 
mental well-being of others.  

9. A pattern of behaviour that is so inappropriate that the student's continued presence is injurious to the effective learning 
and/or working environment of others; 

10. Activities engaged in by the student on or off school property that cause the student's continuing presence in the school 
to create an unacceptable risk to the physical or mental well-being of other person(s) in the school or Board;  

11. Activities engaged in by the student on or off school property that have caused extensive damage to the property of the 
Board, or to goods that are/were on Board property: 

 

 

ACTION TAKEN (PRINCIPAL OR DELEGATE TO COMPLETE) 
 Reminders/review of expectations (including Code of Conduct);   
 Contact or meeting with the student’s parent(s)/guardian(s), teachers, support staff 
 Work assignment with a learning component; 
 Volunteer service to the school/community; 
 Referral to community agency or counseling; 
 Conflict mediation and resolution, restorative practices 
 Collaborative Problem Solving; 
 Involvement of police (or school liaison/D.A.R.E. officer) ___ probation and parole if appropriate;  
 Detention; 
 Withdrawal of privileges; 
 Withdrawal from class; 
 Restitution for damages; 
 Restorative practices;     
 Other  ____________________________________________________________________________  
 Suspension ___________________ days 
 Suspension pending recommendation to expel from:   current school 

  from all schools 
 



APPENDIX B 
 

Delegation of Authority – Teacher in Charge 
 

(on school letterhead) 
 

Memo 
 
To [insert name of teacher-in-charge] 
 
Date [insert date] 
 
From [insert name of administrator] 
 
Re Delegation of Authority 
 
 
You will be delegated authority as teacher-in-charge pursuant to section 300.1(1)(b), consistent with 
this memo on the dates set out below and initialed by me when the principal (and vice-principal) will 
be away from the school. 
 
The principal can be reached by cell phone at [insert cell #], and the vice-principal may be reached by 
cell phone at [insert cell #].  The superintendent of education / supervisory officer may be reached at 
[insert phone #]. 
The emergency superintendent of education / supervisory officer may be reached at [insert phone #] or, 
in the alternative, the principal of [insert name of school], [insert individual’s name], may be reached 
at [insert number]. 
 
As part of the duties of teacher-in-charge, you are being delegated responsibility for the following: 

 
(1) receiving reports from Board employees and transportation providers about serious incidents 

for which suspensions or a recommendation to expel might be made and communicating this 
information to an administrator at the earliest opportunity; 

(2) conducting an investigation to determine the nature of an incident to determine whether or not 
the incident is one for which a suspension or expulsion might be imposed; 

(3) reporting incidents for which a suspension or expulsion might be imposed to an administrator at 
the earliest opportunity; 

(4) providing information to a parent / guardian of a pupil about an incident causing the pupil 
harm, provided that the pupil is not an adult pupil (over 18 or 16 or 17 and withdrawn from 
parental consent) and you are not of the opinion that reporting the information might put the 
pupil at risk of harm and not be in the pupil’s best interest;  

(5) contacting the police and/or fire department in an emergency;  
(6) contacting the police and/or fire department in accordance with the Police and School Board 

Protocol, and 
(7) implementing progressive discipline measures following the investigation of an incident that is 

unlikely to lead to suspension or expulsion as a consequence. Teachers may not determine 
suspension or expulsion. 

 
 



You must exercise your authority in accordance with the Education Act, Board policies and 
procedures, including the principles of equity set out in Ontario’s Equity and Inclusive Education 
Strategy and the Human Rights Code of Ontario, which has primacy over the Education Act and the 
Board policies and procedures. 
 
OSBIE, The Ontario School Boards’ Insurance Exchange provides commercial general liability 
coverage to any teacher who acts as a designate for the principal or vice principal as per the 
Education Act, Bill 157 and Halton District School Board Policy, Behaviour, Discipline and School 
Safety.  
 
Your authority with respect to these matters shall not apply when a school administrator is in the 
school building. 
 
 

 
Principal 

 
 

DATE OF DELEGATION 
 

Date Principal Initials 

  

  

  

  

  

  

  

 
Note: Principals may choose to issue one form for each date or occasion upon which all administrators 
will be out of the school building, or they may choose to issue one form showing the dates for the 
beginning and end of the school year. When choosing to issue one form for the entire school year, 
Principals must ensure that the teacher designate is always made aware when all administrators will be 
out of the building. It is also advisable to have a secondary designate in the event that the primary 
designate is absent from the building for any reason. 
 
 



 
 
 

 
 

 Report Number  10147 
 Date:   September 9, 2010 

INCIDENTIAL INFORMATION 
TO: The Chair and Members of the  
 Halton District School Board  
 
FROM: Administrative Council 
 
RE: Palermo Walkway 
 
Background 
At the Board meeting of September 1, 2010, trustees reviewed the recommendations of Report 10139: 
Walking Distance Palermo as follows: 

Be it resolved that the Halton District School Board re-evaluate the walking distance to 
Palermo Public School without utilizing the “Nature Trail” as a feasible walking route for 
measurement purposes as this Nature Trail does not meet the Halton District School Board 
2010 Transportation Policy Guidelines “shortest, safest, walking route along road or 
walkway” and, 
THAT alternate walk-to routes for Palermo Public School be established using the “paved 
sidewalks” as intended by the Town of Oakville and, 
THAT the families living out-side of the newly established walk-to distance be provided 
transportation to Palermo Public School. 

 
These motions were deferred to the September 15, 2010.  This deferral was provided so the 
Superintendent of Business would be able to assess the “flood status” of the walkway.  
 
Situation  
As detailed in procedure HS032 (http://www.haltonbus.ca/documents/policies_procedures/HS032.pdf ) 
walking distances for Halton District School Board students are calculated as follows: 

The following service parameters are used by HSTS to provide safe, equitable and efficient student 
transportation:  

1. Distance Calculations 

a) All measurements for transportation purposes will be made by HSTS using GIS (Geographic 
Information System) mapping provided by the Region of Halton. 

b) The measurements used to determine transportation eligibility are based on the shortest 
distance on public road or walkway from the student’s residential property line to the closest 
school property line. 

After a review of the topography of the Palermo area and based on procedure HS032, staff at the 
HSTS determined the walkway between Colonel William Pkwy and Valley Ridge Drive was an 
acceptable path for students to use.   

http://www.haltonbus.ca/documents/policies_procedures/HS032.pdf


Report 10147 page 2 

The use of the walkway was appealed to the Management Committee of Halton Student 
Transportation Services by parents that reside west of the walkway.  The Management Committee 
reviewed the appeal, and ruled the appeal had no merit as the walkway was similar in length, site lines 
and “walkability” to other walkways in the Halton Region. 
 
Analysis: 
One factor not considered in the appeal or the review by HSTS was the status of the flood plain within 
the walkway.  At the direction of trustees, Planning Department staff and staff of the Halton Region 
Conservation Authority discussed this aspect of the walkway.  

From this discussion, new information surfaced with descriptions of the walkway as a low-lying flood 
plain.  This flood plain (essentially a bowl within a bowl – see attached map) would be used to collect 
wastewater and rain run-off in periods of wet weather -- including when the surrounding lands are 
frozen.  With this new information, the Halton District School Board  and Halton Catholic District 
School Board declared the walkway an unacceptable path for students to use on a daily basis.  This 
decision has resulted in a recalibration of walk distances for all students living on the west side of the 
walkway. 

It is further expected the new routes and bus assignments will be provided to parents on September 10, 
2010. 

This change has added one run to the Board’s transportation services and should cost between $12,000 
and $40,000 based on our ability to amalgamate runs in the surrounding area. 
 
 
Respectfully Submitted 
 
 
 
 
______________________________ ___________________________ 
Steven Parfeniuk David Euale  
Superintendent of Business Director of Education  
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